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Aspects of charging for school activities are covered by the following statutes: 

Education Act, 1996 

Immigration and Asylum Act 1999 (part VI)  

Education (Residential Trips) (Prescribed Tax Credits) (England) Regulations 2003 (SI 2003/381) 

Any charges made by the school must meet the requirements of the above.  The Governors endorse the guiding 

principles contained therein, in particular that no students should have her (his) access to the curriculum limited by 

charges. 

AIMS 

To make a broad programme of trips and activities accessible to as many students as possible.  To establish and 

maintain a fair and coherent system of charges within the constraints of the school budget. 

PROCEDURE 

Voluntary Contributions 

The Governors or Head Teacher can ask for voluntary contributions towards the cost of: 

 Any activity which takes place during school hours 

 School equipment 

 School funds generally 

Our requests will make it quite clear that contributions are genuinely voluntary. The Governing Body makes it clear 

that children of parents who do not contribute will not be treated any differently. No pupil will be left out of an activity 

because their parents cannot or will not make a contribution of any kind. Where there are not enough voluntary 

contributions to make the activity possible and there is no way to make up the shortfall, then it must be cancelled.  

TRIPS AND ACTIVITIES 

Residential Activities during School Time 

For a residential activity taking place mainly during school time, or which meets the requirements of the syllabus for 

a public examination, or is to do with the National Curriculum or religious education, a charge (not exceeding the 

cost) will be made for board, lodging and any non-teaching staff costs, if applicable. 

Optional Activities during School Hours 

 Where the School provides optional activities in School hours, the full cost of the activity may be charged to parents. 

This includes travel, materials, non-teaching staff (if applicable) or any other cost incurred directly in connection with 

the activity. It will be made clear to parents in advance the activity is optional and pupils are not required to 

participate.  

Education Outside of School Hours including Overseas Trips 

A charge will be made for education provided outside school hours provided it is with the prior agreement of 

parents. The charge in respect of a pupil will not exceed the actual cost of providing the activity divided equally by 

the number of pupils participating nor will it include a share of the cost of any remissions. 

 Costs will, if appropriate, include an element for travel, board & lodging, instruments, materials, books and 

equipment, support staff & teaching staff costs (where a teacher/instructor is engaged specifically to provide the 

activity) entry fees, activity specific insurance and any other direct costs of the activity. Payment for trips and 

activities must be made in advance of any trip. 

Where a Trip is organised by an external agent or operator, who may require a non-refundable deposit from the 

school any student deposit paid will also be non-refundable (to the value of the deposit charged by the organiser), 
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unless the School is able to obtain a refund. In calculating costs of trips, any late withdrawal may impact the charges 

to other students. Consequently, In the event of late withdrawal from a Trip, the school reserves the right to 

withhold any payments made towards such trip, unless a replacement can be found or the cost impact to other 

students or the school is nil. The School also reserves the right to charge the administration fee in such cases. We are 

permitted to charge for the cost of board and lodging during residential school trips.  This cost must not exceed the 

actual cost of the provision. 

 For any trips/visits arranged after 1 May 2016, an administration charge of 5% will be included to off-set the 

school’s costs in planning and organising such trips. This charge will be capped to a maximum of £50 per 

trip/visit. 

 For any trips/visits arranged after 1 May 2016, an administration charge of 1% will be included to off-set the 

school’s cost of financial transactions. 

Where the trip takes place wholly, or mainly, during school hours children whose parents are in receipt of the following 

support payments will, in addition to having a free school lunch entitlement, also be entitled to the remission of these 

charges: 

 Income Support  

 Income Based Job Seekers Allowance  

 Support under part VI of the Immigration and Asylum Act 1999  

 Child Tax Credit provided the parent is not entitled to Working Tax Credit and their annual income 

does not exceed £21,000  

 Guaranteed State Pension Credit 

The maximum contribution that will be made by the school subject to funds being available to overseas trips 

which are deemed as curriculum based is £100. 

Materials and Equipment 

In practical subjects parents may be asked for the full or partial cost of material if they have indicated in advance that 

they wish to own the finished product. 

Instrumental Music Lessons 

Charges may be made for teaching pupils individually or in groups of up to four, to play a musical instrument if the 

teaching is not part of the National Curriculum or a public examination syllabus being followed by the pupil 

Public Examinations 

No charges may be made for entering pupils for public examinations that are set out in regulations. However, an 

examination entry fee may be charged to parents if: 

 the examination is on the set list, but the pupil was not prepared for it at the school;   

 the examination is not on the set list, but the school arranges for the pupil to take it;    

 A pupil fails without good reason to complete the requirements of any public examination where the 

governing body originally paid or agreed to pay the entry fee.  

 Re-sits for public examinations where no further preparation has been provided by the school. The cost of 

examination entries for subjects taught within the school will normally be met by the school. In cases where 

candidates have failed to meet the school’s entry criteria but still wish to be entered they may be asked to pay 

entry fees, returnable on the achievement of grades in those subjects. 



Page 4 of 4 

 

Charges may not be made for any cost associated with preparing a pupil for an examination. However, charging is 

allowed for tuition and other costs if a pupil is prepared outside school hours for an examination that is not set out in 

regulations. 

16-19 Bursary 

16-19 Bursary is paid to qualifying Sixth form students specifically to meet such costs as educational visits etc therefore 

such students are not eligible for financial assistance. Please see 16-19 Bursary Policy for specifics. 

Financial Assistance 

In cases where charges are to be levied parents must be advised in advance and monies collected prior to the activity.  

Children whose parents are in receipt of certain benefits (except those in receipt of 16-19 Bursary) are entitled to 

support towards these charges. These are: 

 Income Support  

 Income Based Job Seekers Allowance  

 Support under part VI of the Immigration and Asylum Act 1999  

 Child Tax Credit provided the parent is not entitled to Working Tax Credit and their annual income 

does not exceed £21,000  

 Guaranteed State Pension Credit 

Requests for help from parents experiencing financial hardship will be considered and assistance provided within the 

limits of the school’s budget according to a means tested scale.  Complete confidence will be observed in all such 

matters. 

 

 


